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MODEL CONSTITUTION FOR CLUBS & SOCIETIES
1 Name 
The club/society shall be called the Birkbeck               
2 Objects 
The society’s primary aim is to 
3 Membership 
Membership shall be open to all members of the Students’ Union of Birkbeck. Memberships will be managed by the secretary through the SU website. Membership of non-students/non-Union members shall be no higher than 15% of the total membership. The committee shall set membership fees at the beginning of the academic year.
The society believes that all students should be free from intimidation or harassment resulting from prejudice or discrimination on the grounds of age, disability, marital or maternity/paternity status, race, religious beliefs, sexual orientation, gender identity, trans status, socio-economic status, or ideology or culture, or any other form of distinction. As such, the society will arrange mitigation to ensure the safety of members and ensure a balance of opinions at all events. Freedom of speech is important, yet intention to incite hatred is never acceptable. The society may take steps deemed appropriate by the committee to maintain a ‘safe space’ including suspending or terminating membership or access to events.  
4 Officers 
The officers of the society shall be members of the society at the time of election. The committee shall comprise of no less than three members, one of whom must be a treasurer who will be responsible for the financial stability of the society. The treasurer will be responsible for ensuring all funding proposals and forecasts are submitted to the Union in a timely fashion & also for producing the end of year accounts. One committee member shall be registered with the Union as the society secretary, this member will be responsible for the society’s records including membership details and records of meetings. A third officer shall be registered as the primary point of contact for the society, this person shall be regarded by the Union as responsible for the overall running of the society & ensuring that all reasonable efforts are made to keep the SU apprised of society activities. Officers shall be eligible for re-election provided that they are a still bona fide member of the society and a current student.
The society may be supported by up to two Alumni Officers, the details of these officers must be submitted to the Union executive committee for approval. Alumni officers must pay for society membership at the increased Alumni rate.
5 Records 
The secretary of the society will keep the records and make them available for inspection by any member of the society or by Union Council if so required. These records will include minutes of any meetings, minutes of the AGM and the Annual Report. The society shall provide details of their officers and current membership by uploading/managing them through the Students’ Union website. Full details of all officers will be recorded on the SU website. Current membership lists and membership fees shall be managed through the SU website.
6 Governance
The society shall be governed by a committee consisting of the officers of the society as defined above and not less than three members of the society who shall be elected annually under such rules of procedure as the AGM shall direct. Formal decisions can be taken by the committee at general meetings or via electronic resolution so long as they are have the support of a simple majority. The committee shall hold office for one year and shall meet not less than once in every term.
7 Vacation of Office 
Any officer shall vacate their office upon resignation or upon dismissal from their office by resolution of a general meeting of the society.
8 Annual General Meeting 
This meeting shall be held shall be held before the beginning of the last month of the summer term. Not less than fourteen clear days of notice of the AGM shall be given to the members and the Union Executive Committee; the meeting will be announced by an event on the SU website. This meeting will include an election for all committee positions and an annual report of the society’s activities. The treasurer will present the accounts and the preliminary budget proposal for the following academic year for approval.
Society members who are not current union members do not have voting rights.
9 General Meetings 
These shall be called at the discretion of the committee or at the written request of not less than six members of the society, or at the discretion of the Union Council or Executive Committee. Notice of not less than three clear days of term, excluding weekends and bank holidays shall be given. All meetings will be advertised on the SU website. Those present who are not Union members will have speaking rights only.
10 Finance 
Applications by the society to the Students’ Union for grants of money shall be made at the discretion of the committee by the treasurer of the society. A budget for the following session shall be submitted to the Students’ Union by the start of the financial year (31st July) in the format of the Union’s Annual Return. Failure to present the budget may make the society liable to lose its affiliation to the Students’ Union. 
All finances shall be managed through the SU website. On vacating office, the treasurer of the society shall handover all financial information to their duly elected successor and the report the handing over to the Union. In the event of the of the society not electing officers for the following session the treasurer shall hand over the books to the Students’ Union.
[bookmark: _GoBack]11 Students’ Union Constitution 
The society shall be governed by the appropriate clauses of the Union Constitution with regard to any matter not covered by the Constitution.
12 Amendment of the Constitution 
This constitution may be amended or altered only by a resolution supported by two thirds of the members present and voting at a general meeting, provided that no alteration shall contravene any part of the Students’ Union Constitution, or be valid unless it is allowed by the Union Council.
This constitution and all amendments shall be submitted to the Students’ Union for approval and made available to members via the Students’ Union website.

Date agreed _______________________


Signed ____________________________
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